0 Mada

21oall,os3lei digital access for all

Program: Introduction to Information and Communication Technology Accessibility
and Inclusive Design

Course: Accessible Digital Content
Third Section: Accessible Presentation documents

s T
N g
(#anvlganvp) || F]~=sFNEER | EL'\ Inclusive Smart City [ O




Unit 6: Accessible Digital Content

Course Overview and Licensing Information

This course, titled “Introduction to Information and Communication Technology Accessibility and

Inclusive Design,” is developed and designed by Mada Center, Qatar. It is licensed under the Creative

Commons Attribution-ShareAlike 4.0 International License. For a copy of this license, visit the

Creative Commons website. l@ ® © \

mada.org.ga


https://creativecommons.org/licenses/by-sa/4.0/

Unit 6: Accessible Digital Content

Targeted competencies:

= [ Mada ICT-AID Competency Framework |

= D4.1,D4.2,D4.3, D4.4
* D4.5.1,D4.5.2, D4.5.3, D4.5.4, D4.5.5
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Unit 6: Accessible Digital Content

General objectives

= Understanding key considerations for accessibility in common digital formats.

= Familiarity with fundamental principles of accessibility when creating digital content, such as
word processing documents, presentations, PDF files, and various multimedia formats.

= Testing, evaluating, and reviewing accessibility requirements for inaccessible digital content.
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Unit 6: Accessible Digital Content

Unit learning outcomes

= By the end of this unit, you will be able to:
= |dentify digital accessibility requirements in common digital formats.
= Create accessible digital content.

= Evaluate and review inaccessible digital content.
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Unit 6: Accessible Digital Content

Unit Topics

Accessibility considerations for common digital formats.
Accessible word-processing documents.

Accessible Presentation documents.

Accessible PDF documents.

Accessibility considerations for different multimedia formats.
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3. Accessible Presentation documents
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Unit 6: Accessible Digital Content

Section learning outcomes

= By the end of this section, you will be able to:
= |dentify and apply digital accessibility considerations to presentation documents.
= Evaluate and review the accessibility of presentation documents using automated verification
tools and assistive technology.
= (Correct non-accessible presentation documents.

= Review the accessibility checklist for presentation documents and related best practices.
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Unit 6: Accessible Digital Content

1. Creating a digitally accessible presentation
a) Presentation software (1/2)

= Presentation documents are created using word processing or text editing software that
provides a range of digital editing services to users for creating presentation documents,
formatting, displaying, saving, and printing.

= Examples of presentation software typically part of office suites: OpenOffice, Keynote, Google

Slides, Microsoft PowerPoint.
= Commonly used by students, teachers, authors, researchers, presenters, managers, etc.

= |t is essential for individuals with disabilities and different abilities to access, read, and interact

with the content.
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Unit 6: Accessible Digital Content

1. Creating a digitally accessible presentation
a) Presentation software (2/2)

= Microsoft PowerPoint is considered one of the most widely used software programs for creating

presentations and slideshows.

=  Microsoft PowerPoint will be used within the current course to present the basics of digital

accessibility for presentation documents.

= Documents in Microsoft PowerPoint are saved using the .pptx format as the actual text document

format.

= This program can also be used to create PDF and HTML files. Microsoft PowerPoint includes

many features and properties related to digital accessibility.
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Unit 6: Accessible Digital Content

1. Creating a digitally accessible presentation
b) Digital accessibility in Microsoft PowerPoint

= The following procedures describe how to create digitally accessible presentations:
= Templates and themes
= Slide layouts
= Slide reading order
= Alternative texts
= Tables
* Links

= Checking presentation accessibility
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Unit 6: Accessible Digital Content

1. Creating a digitally accessible presentation
c) Templates and Themes

= The following procedures describe how to create digitally accessible presentations:
= Choosing templates and themes is the first step in designing presentations.
= There are numerous built-in templates available in presentation software.
= |tis important to verify the accessibility of these templates and others that can be
downloaded from the web, especially regarding color contrast between backgrounds, text,
and shapes, maintaining simplicity in backgrounds, and minimizing text to ensure slides

are accessible and readable.

WebAIM: PowerPoint Accessibility

File Home Insert Draw Design Transitions Animations Slide Show Review View Help ACROBAT  Shape Format

W |
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Unit 6: Accessible Digital Content

1. Creating a digitally accessible presentation
d) Slide Layouts (1/2)

= Slide layouts are a crucial part of presentation accessibility.
= They allow for structuring and organizing the information
contained in slides, using heading structures and reading order.
= Most slide layouts include a slide title and other display elements
to add content to each slide, such as lists, images, and tables,
which are read on each slide. s i
= Screen reader programs use headings, with the slide title being
e T o e

the first thing read on each slide.

WebAIM: PowerPoint Accessibility
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Unit 6: Accessible Digital Content

1. Creating a digitally accessible presentation

d) Slide Layouts (2/2)

= Slide layouts in the presentation can be modified for each individual slide or for all slides.

= These adjustments are made through the master slide view, allowing for the creation of

layouts that adhere to appropriate heading structures and slide reading order requirements,

ensuring accessibility.

WebAIM: PowerPoint Accessibility

Home Insert Draw Design Transitions A

V] ES [S] E

N rmal Outline Slide Notes Reading | Slide Handout Notes
View Sorter Page View | Master Master Master

* Click to edit Master text styles
= Second level
= Third level
* Fourth level
* Fifth level

i Click to edit Master
title style
ik to edt Masterteat syl

%
|
4
i
1
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Unit 6: Accessible Digital Content

1. Creating a digitally accessible presentation
e) Slide reading order
= The screen reader first reads the slide title, followed
by the other elements specified in the slide layout. N
= Any additional content is presented in the order it was _ %: ;z;:lm DQJ S @;’ [@
v @~ | |} Select~ lc‘t'ata msv e ein
entered. s
= The selection pane displays all elements on the slide. ﬁ:f:;:
. . . I Eh Bring Forward
= The reading order of elements on this page is from | @Dsmgﬁmm
I Group Objects ° X
bottom to top. ;__ ?:i;::.ljmur Placeholder 1
| & Aiign
* Ch Rotate
WebAIM: PowerPoint Accessibility
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Unit 6: Accessible Digital Content

1. Creating a digitally accessible presentation
f) Alternative Texts

= Alternative texts provide textual descriptions for non-textual
content, enabling screen reader programs to access visual

elements such as images, graphics, shapes, and icons,

Alt Text [
]L Style Crop Hew
conveying their content to visually impaired individuals. How would you descrive this || SR
. . | A~ A Cut
someone who is blind or low ] .
. . . vision? 5 [ copy
= Presentation software offers a dedicated feature for entering : Th subjuct(s) e il o
- The setting
. - The actions or interactions ﬂ |‘;"/ EE] Ij\
alte rnat|ve teXtS_ - Other relevant information

&4 Change Picture >

(1-2 detailed sentences

recommended) & )
8, Bring to Front >

= Access to this feature is available by right-clicking the mouse

22 Send to Back >
& Link >

Save as Picture...

AltText button for a shape
in PowerPoint for Windows

and selecting “View Alt Text" from the menu or by choosing

Bl Edit Alt Text...
alternative text within the image formatting options. — : e
_eneratea escription for & Format Picture...
WebAIM: PowerPoint Accessibility e . - 3, hen oo
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Unit 6: Accessible Digital Content

1. Creating a digitally accessible presentation
g) Tables

= PowerPoint allows designing and adding tables within slides.
= Embedded table styles can be used and customized or a custom
design created.
= Tables must be digitally accessible primarily by:
= Ensuring sufficient color contrast between text and
background.
= Adding a title and description for the table.

= Defining table headers: one row as column headers and one

[[] Total Row [] Last Column : - 1pt

column as row headers. T e

[v] Banded Rows [ ] Banded Columns

Table Style Options i [ Draw Border

WebAIM: PowerPoint Accessibility
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Unit 6: Accessible Digital Content

1. Creating a digitally accessible presentation
h) Links

= Links in PowerPoint allow access to external content such
as websites, web pages, and email.
= |tis essential to add a descriptive text to the link to help

users understand its destination.

Link to: Jext to display: Sae - Sackuall Lizg) oSl 15,0 dilgs ScreenTip...
0
Existing File or | | ook in Mail) Jolil (paidl Syimall -6 duusbuall 5 vyl
Web Page
B dwaludl o.\..>9.l| Bgokmark
Place in This Cuprent B Gt | - I W ol = hi el . = "
Document Folder ? asilid] apedyll Slapidl 43l duudyl Sllas Vi
0 &) byl 3laill bl jo gl dxllee Ol xidue -2- &
Create New o - “hs . - - - ; 2 4
Document B::;:d ‘r‘."“n)" Slaill 414L9J| dioy ,.-XDJJI UDS.P-" 3- dwsludl i
o 8 Slale -4- dwsludl 5a59)l PDF (paiyJl 3laill abylall
E-mail Address B eyl polail ablall 8sasiall bilwell -5- dwslul
Recent Files
Addrgss mada.org.qa

WebAIM: PowerPoint Accessibility I
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Unit 6: Accessible Digital Content

1. Creating a digitally accessible presentation /® 5§ Y
i) Accessibility Checker Search (| Trarslate Langiac
. . . . . . Check Accessibilit ?“9“593
= PowerPoint includes a tool for checking the digital 2 o
| B3 Alt Text
accessibility of presentation documents. || il Reacing Oxcet Pane
| [ Options: Ease of Access
= Torunthe checker: Accessibility
Inspection Results
= select Review > Check Accessibility. Warnings
. . . R v Check reading order
= The checker displays a brief report on the main accessibility Table
v Hard-to-read text contrast
issues in the presentation. When the issue is addressed, it will e
gl ausuwl £ 9gw gl do
. . Intelligent Services
automatically disappear from the report. et ,
Vv  Suggested alternative text
Picture 2
v | Keep accessibility checker running while |
work
Additional Information
. e ena Read more about making documents
WebAIM: PowerPoint Accessibility accessible
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Unit 6: Accessible Digital Content

1.

Creating a digitally accessible presentation

j)

Common Errors (1/2)

Slides not properly organized.
Not using built-in slide templates in the software.
Inconsistent use of slide titles.

Insufficient color contrast.

Failure to specify reading order for slide contents.

Not adding alternative text to visuals and tables.
Not using bullet points in lists.

Inappropriate font sizes and styles.
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Unit 6: Accessible Digital Content

1. Creating a digitally accessible presentation
j)) Common Errors (2/2)

= For detailed information on digital accessibility for Microsoft PowerPoint presentations, you
can explore the following links:

= Microsoft PowerPoint Accessibility

= WebAIM: PowerPoint Accessibility
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